                                                October 28, 2011
Dear Sir or Madam:  

I’m writing in support of Mr. (Miss) XY ZZZ’s application to your program.

I taught XY the course of UUUU in his sophomore year. He discuss with me on interesting problems arising from textbooks and other reference books. Through our discussion, I felt the intensity of his learning on probability theory. Many problems he asked showed his deep reflection on them. He really made great progress in that semester, which helped him succeeded the top score in the final exam. 

XY’s curiosity about new knowledge is amazing. He took part in RRRR, and studied hard on the reading materials and discussed intensively with other students. His passion for acquiring new knowledge undoubtedly reflects his will of becoming a scholar in the future. Furthermore, he has contributed a lot to YYYY. As a student leader, he has cooperated with his colleagues to WWWW. With all his merits shown in his undergraduate years, XY has been awarded the BBB Medal. 
XY’s overall performance has convinced me that he has prepared himself well for a further step to become a GGGG. I strongly recommend him to your program. 
Yours sincerely,

Dayue Chen

Professor of Mathematics
我写推荐信的八股：
1． 第一段非常平实，只说这封信的目的；第二段写你自己在我课上的表现，越具体越好；第三段写其他方面的好事，借我之口加以肯定；第四段是总结性的，既要热情又需中肯。你得用心发现自己闪光的地方，如果照抄了上面的句子，你的信将和许多其他人的推荐信一模一样。

2． 字号用小四号，字体Times New Roman。篇幅不超过一页。
3． 由于这是通用信稿，所以不写对方地址；自己的地址已在letterhead上，所以也不写。如果需要hardcopy, 上面留出5公分空白，以便用学院信纸打印。
4． 女生应用Miss, 只有女权主义者或者是过了适婚年龄不愿公开婚姻状况者才用Ms. 除第一次用全名，后面再提到名字时只用名不提姓，显得咱们很熟悉。
5． 课名翻译，概率论= Probability Theory, 应用随机过程=Applied Stochastic Processes, 高等概率论=Advanced Theory of Probability, 随机过程论= Stochastic Processes.
6． 最后一句话可以替换为I give Chicken a la King my strongest possible recommendation. Phone me if you require further details on the case. 或The case for Guy de Maupassant Rabinowitz is overwhelming. I recommend him without reservation. 或
Igor Stravinsky has done a workmanlike job with his research program. 或
Ayatollah Bono is a reasonable case for tenure. You would not go wrong to tenure him. 或
I recommend Zigamar Pistachini warmly for tenure and promotion. 或
I recommend Rufus P. Quackenbush enthusiastically for tenure and promotion.

可参考A primer of mathematical writing : being a disquisition on having your ideas recorded, typeset, published, read and appreciated，作者Steven G. Krantz,收藏于北大中心馆 & 数学学院索书号： O1-3/K863
